Iono:xenue
0 NepCOHAJBHBIX AAHHBIX PA0OTHUKOB
000 «CnyTHuK»

1. O%mue nosoxeHHs .

1.1. [Tonoxenrme O NMEPCOHANBHBIX JaHHBIX paboTHHKOB OO0 «CHyTHHK» pa3paboTaHo B
cootBeTcTBHE cO ¢T. 87 TK P®, 3axomoM «O mepcoHANBHEIX JaHHBIX» 0T 27.07.2006 Ne 152-03
Y HOPMAaTHUBHO-IIPABOBBIMHU aKTaMH, JEHCTBYIOMUMY Ha TeppuTopuu PO.
1.2. Hacrosimee mosojKeHne SBIAETCS JOKaNbHBIM IpaBoBeM akToM OOO  «CoyTHHKY,
SBISIOUIMMCS OTIEPATOPOM NIEPCOHATBHBIX TAHHEIX. V
1.3. Hacrosumee IONOXEHHE YCTAHABIHBACT [OPSAOK  OCYIIECTBICHHA olfepamuii ¢
IEPCOHATBHBIME JAHHEIME COTPYIHUKOB TIPEIPHAATH.
1.4. Hacrosmee monoskeHue pa3paboTaHo B IENIX:
e peraMeHTallMH MOpsAKa OCYIIECTBICHHS OMepaliil ¢ TepCOHATBHBIMHA TaHHBIMH
. COTPYIHHUKOB NPEATIPHUSITHS,
e obecneuenus TpeOopaHmit 3akona No 152-03 u HHBIX IIPABOBEIX aKTOB, perxﬂnpy}omﬁx
' ICIIOTIB30BaHME TIePCOHATBHEBIX JAHHEIX;
® YCTaHOBIEHHMS IpaB U obsg3aHHOCTEN coTpyaHMKOB OO0 «CrnyTHHKY B 9acTH paboTH ¢
“MEPCOHANBHLIME JaHHBIMH;
® YCTAHOBICHHSA MEXAHKW3MOB OTBETCTBEHHOCTH COTPYIHUKOB NIPEUIPHATHS 34 HAPYILIECHHE
JIOKaNBHBIX HOPM, a TaKkKe MONOKEHHH  (DeJepalbHOro, pEerdoHAIBHOTO M
. MYHMIHIATBHOTO 3aKOHONATENBCTBA, PErYIUPYIONMX HCIONb30BAHUE HEPCOHATBHBIX
. JaHHBIX.
1.5. Hacrosiinee mooxeHne BCTYIaeT B CHILy B MOMEHT ero yreepxienus mupekropom Q0O
«CHyTHHK» M OeHCTBYeT O€CcCpOYHO [0 3aMeHBI HOBBIM JOKATLHEIM IIPABOBBIM AKTOM
aHAJIOTUYHOTO Ha3HAYCHUS.
1.6. KoppeKTHpOBKa HACTOSINEr0 TIONOKEHHS OCYINECTRISETCS OTHENbHBIMA - I[PHKA3aMH
JUPEKTOpa MpPeINpUITHS.
1.7. Bee corpymumkin OO0 «CroyTHHK» O3HAKAMIMBAIOTCS ¢ HACTOSINHM ITOJNIOKEHHEM MO
POCIHKCE B TPYIOBOM JIOIOBOPE.

2 Kpﬂ'repxm OTHCCCHHSA I'IH(})O[)MHHKH 0 paﬁarnmcax K IIePCOHATBHDBIM JAHHbBIM

2.1. Hacrosmee MNOJNOXEHHE YCTAHABIMBAET, YTO K [EPCOHANBHBIM JAHHBLIM pabOTHHKA
OTHOCATCS m0dast uHpopmaunus o HeM, B ToM wumcne @.U. 0., nmara poxknenwms, ampec
PEruCTpaliy WK IPOKABAHHKS, CEMEHHOE TOJI0XKEHHe, 00pa3oBanue, YPOBEHD 0XO0I0B.
2.3. JIocTOBEepHOCTH NIEPCOHATBHBIX nanEEX pabotHEKOB OO0 «ChnyTHHK» Ompenesiercs
HCXOMA U3 MX H3HAUANBHOTO Pa3MEIIEHNS B TAKUX JOKYMEHTaX KaK:

® [acmopT WJIH HHOH HCTOUHUK, }’I[OCTOBépHIOIHHﬁ JAYHOCTE pabOTHHKA; ,

® TPYAOBAad KHKKKA (32 MCKITFOUEHHEM Tex ciydaes, Korna OO0 «CIyTHHKY SBIAETCS IS



COTPYJHHKa MEPBBIM paboromareneM, MO0 y4acTBYeT B BOCCTAHOBJIEHHH YTEPSIHHOM
TPYAKHUKKH ); :
CBHJIETEILCTRO TIEHCHOHHOIO CTPaXxOBaHUs;

BOEHHBIN OUJIET U MHBIC JOKYMEHTHl BOMHCKOTO Yy4eTa;

IuruioM 00 o0pa3oBaHuH;

: CBUIETETECTBO 0 Hamuaun MHH. : !
9.4. Byxrartepus 000 «CroytHuk» obecredrBaeT IPOBEPKY  BHILIEHCPEUHCICHHBIX
“TOKYMEHTOB, COJEPKaIlNX TIePCOHANBHbIE JaHHBIE COTPYIHMKOB, Ha NpeaAMeT MONIHHHOCTH, a
TaKKe 00ecreynBaeT IIpA HeoOXOIMMOCTH UX BPEMEHHOE XPaHEHHE B YCTAaHOBIEHHOM HOPSIKE.

3

3. Ilonyuenne u 06paboTKA MEPCOHANBHBIX JAHHBIX Pa0OTHHKOB

' 3.1. Ilepcomanbhple paHHBlE paboTHHKa paboTOAaTeNs I[ONYYaeT HEMOCPEICTBEHHO & OT
paboTHuKa. PaboTomaTes BIpaBe MOIyHaTh HEPCOHATBHBIE NAHHbE PAGOTHHKA OT TPETHHX JIHII
TOJNBKO [IPH HATHMYUM TNHCBMEHHOIO corjlacMs pabOTHMKA WM B HMHBEIX CJIydasx, IIpsMo
IPEIYCMOTPEHHBIX B 3aKOHOATEILCTBE. ‘
3.2. Pabotomarens He BmpaBe TpedoraTh OT pabOTHHKA NPEACTaBICHUS HHQ)opMauHH 0
IOJMTHYCCKHX W PEITUTHOZHBIX YOSKICHNUAX U O €r0 YaCTHOH JKHU3HH. :

3.3. PaGoTHUK OpencTaBIseT pabOTONATENIO IOCTOBEPHBIE CBeleHus o cebe. Paboromarens
MPOBEPSIET JOCTOBEPHOCTH CBEACHWH, CBepsAs [NaHHBIE, IPEICTaBICHHEIE pa6ommcom c
AMEFOIIUMUCS ¥ pabOTHHKA JOKYMEHTAMH.

3.4. Ilpu u3MEHECHUN MEPCOHATBHBIX NAHHBIX pPaOOTHHK NMCHMEHHO VBCZLOM’I}IQT paGoTozarens
0 TAaKUX U3MEHEHHSIX B Pa3yMHBIH CPOK, HE TIpeBBImaroimui 14 nueil.

3.5. TTo mepe HeoOxomumocty paborojarens HcTpedyeT y paboTHHKA T{ouonnmeubﬂble
cBemeHms. PaboTHUK mnpencTaBiseT TpeOyeMble CBEeIEHHMs M B Clydae IICOO\O,Z[I/I\IOCTI/I
npemﬂsmer JIOKYMEHTBL, TIOATBEPIKIAIOINME JOCTOBEPHOCTE STHX CBEIEHHA. .

3.6. Ankera paboTHWKA XPaHUTCS B €r0 JIMYHOM Jele. B JHYHOM JeNe TaKKe XpaHuTCs ch
uHGOpPMALIKSA, OTHOCSINAS’CS K IEPCOHATBHBIM JaHHBIM paOOTHHKA. BejleHHe NHYHBIX el
BO3JIOJKEHO Ha OTAEN OyXranTepwd, OTBETCTBEHHBIH 3a BEACHME IMYHBIX el — OyXranrtep
OpraHU3aIiH. :

4. XpaneHne nepcoHa IbHbIX JaHHBIX PA0OTHHKOB

4.1. AnkeTa pabOTHHKA XpaHHTCA B €ro JHYHOM Jene. B JIMYHOM Jelie TAakKe XPaHHTCA BCA
MH(OPMAITH, KOTOpas OTHOCUTCS K NIEPCOHATBHBIM [JAaHHEIM PabOTHHKA. Begerne MHIHEIX Jen
BO3ONEHO Ha OTAEN OyXTanTepuh, OTBETCTBCHHBIH 33 KOMIUICKTOBAHHME JIHYHBIX Jell —
OyXranTep OpraHH3aluy. J
4.2. JlnqHble fena ¥ THYHBIE KAPTOUKH XPAHATCS B OYMaKHOM BHIE B TAllKaX. anﬂme el 4( u
JIMYHBIE KApTOYKM HAXOMSTCA B OTHene OYXraiTepHs B CHELHATBbHO OTBEJCHHOM un\aL;;B

00eCIIeYMBAIOIMEM 3aIIATY 0T HECAHKLMOHHPOBAHHOTO AOCTyna. B komme paooqero st sce
[THYHETE e ¥ THTHbIE KAPTOUKH CIAFOTCS B OTHEN OYXTalTepHI. :
4.3. IlepcoHalbHble JaHHble PAGOTHHKOB MOTYT TAKKE XPAHHTHCS B S'IethOHHOM BH’L{ B
JIOKAIBHOM KOMIIBIOTEpHOM cetn. JIOCTYym K SIEKTPOHHBIM 0asaM JaHHBIX, cogcpmamsim
nepcomnbﬂme JaHHbIE pabOTHUKOB, 0OECTIEUHBACTCS IBYXCTYIICHYATOH czcremon napoqeﬂ Ha
YPOBHE JIOKATbHOH KOMIIBIOTEPHOH CETH M Ha YPOBHE 523 JaHHBIX. | I
4.4, I[OCT\’H K IHEepCOHANLHBIM JAHHBIM pabOTHHKA UMEIOT p‘/KOBO}lI/ITeTIb OpraHm3aly
6yxranrep. JIOCTYT CHENHATACTOB IPYTHX OTAENOB K IEPCOHATHHBIM JAHHBIM OCYIIECTBISEN
HA OCHOBAHHH ITHCEMEHHOTO Pa3pellieHHs PYKOBOIUTENsS OPraHA3aIIHH. i
4.4, Konuporsam W 7enaTh BHIECKY H3 [EpCOHANBHBIX JAHHBIX DaGOTHUKA pazpemae rest
HCKTIOUATENBHO B CITy)KEOHBIX TEMSX ¢ THCHMEHHOTO Pa3spelleHus PYKOBOIMTEIS OprarHsal i,
oyxramepa , it
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5. Ucenoan3oBanne HCPCOIiaHbIIle JaHHBIX pa(’)OTHHKOB

5.1. IlepconanbHble TaHHble paGOTHHKA HCIOIB3YIOTCS UL HeIeH, CBSI3AHHBIX C BHIIOTHEHHEM
PabOTHHKOM TPYAOBBIX GYHKITHH. : " |

5.2. PaboToparens HCIOIb3YET NEPCOHATLHBIE JaHHBIE, B YaCTHOCTH, I pemeHy;;{ BOIIPOCOB
IPOJBIDKCHHS PabOTHHKA MO CIyk0e, 0YepeaHOCTH MPENOCTABJICHMs €XKETOJHOr0 OTIyCKa,

| YCTaHOBNEHHA pazMepa 3apiiaTel. Ha ocHOBaHHM NMepCOHATBHEIX TAaHHBIX PaOOTHHKA PENTAeTCs

'BO'I'I‘pOC 0 TIoTTycKe ero K MH(OpMaliH, COCTABIAONIEH CIyKeOHYI0 HIIH KOMMEPYECKYIO TaiHy.

3. Ilpy mprEATHE pelleHHH, 3aTParkBAOLINX HHTEPECH paboTHIKA, paboToaTeNb HE HMELT
npasa 'OCHOBBIBAThCsl Ha TEPCOHANBHBIX NAHHBIX PAabOTHHKA, MONYYEHHBIX MCKITHOUUTENHHO B
pe3}:1r>frare WX aBTOMAarTH3WPOBAHHOH 00paGOTKM HIM  3IEKTPOHHOTO | [OCTYILTEHHS.
PaboTomarens Taike He BIpaBe NPUHUMATh PELICHUS, 3aTPardBarOINHe MHTEPECH paboTHUKA,
OCHOBEIBASCH HA JAHHBEIX, TOMYCKAIOIIMX JBOSKOE TONKOBaHWE. B cilydae eclTH HA OCHOBAHWH
[ePCOHANIBHBIX JIAHHBIX PabOTHHKA HEBO3MOKHO JOCTOBEPHO YCTAHOBHTH KaKOH-mubo (akr,
padoToaarens mpeaiaraeT paboTHUKY TPEACTaBUTE ITHCHMEHHBIC PA3BICHEHHS.

6. Ilepenayua nepcoHATBLHBIX JAHHBIX PAa0OTHHKOB

6.1. Wndopmanus, oTHOCcAmascs K INEPCOHANLHEIM JaHHBIM pabOTHHKA, MOXKET OBITH
IpeJoCTaBlIeHa TOCYJApCTBEHHBIM OpraHaM . B IIOPSIKE, VCTaHOBJIEHHOM (eaepanbHbIM
3aKOHOM.

6.2. PaboromaTens He BIpaBe IPENOCTABIATH NEPCOHATBHBIE NaHHBIE PabOTHHKA TpeTheit
CTOpOHe ©0€3 NHCHMEHHOIO corjacusi pabOTHHKa 33 HCKIOUYEHHEM CIIy4yaeB, KOriga 370
HEOOX0UMO B LENIAX NPeXyIpeKIeHHs YIPO3bl JKU3HH H 30POBBIO palOTHMKaE, 4 TaKXe B
CIyYasX, YCTAHOBIEHHEIX (peflepaTbHBIM 3aKOHOM.

6.3. B cmyyae ecnmu wmo, obpaTuBIneecs C 3arnpocoM, HE YIHOJIHOMOUEHO (eaepanbHbIM
3aKOHOM umH HacrosmuM llomoxkenmem Ha mnomydeHwe HHPOPMAIUH, OTHOCSMIEHCT XK
OEPCOHANBHBIM JaHHBIM PaboTHHKa, padoTojaTens o0s3aH OTKa3aTh JHIY B BbLIaUe
nHQopmaumy. Jluny, oOpaTHBIIEMYCs ¢ 3aIIPOCOM, BBIIAETCS YBENOMIICHHE 00 OTKA3€e B BhIIaye
pHGOPMALHY, KONUS YBEIOMICHHAS MOIIIUBAETCA B TMYHOE 1610 pabOTHAKA.

6.4. IlepcoHanbHble TaHHbBE PAGOTHHKA MOTYT OBITH TIEpENAHBI MPEICTARHTEIIM PaGOTHIKOB B
HOpsZIKE, YCTAHOBIEHHOM TpynoBeiM KojiekcoM PO, B ToM 00beMe, B KAKOM 3TO HEOOXOIHMO
JUIsl BBINIOTHEHUS YKa3aHHBIMY IPECTAaBATEIIMYI UX (YHKUHH.

6.5. Pabotomatens obecrieunBaeT BeICHHE KYpHATA yU€Ta BHIIAHHBIX MEPCOHATBHBIX JAHHBIX
pabOTHHKOB, B KOTOPOM PpETHCTPUPYIOTCS 3alpochkl, (GUKCHPYIOTCS CBEIEHUS O JIHIE,
HANPABUBINEM 3alpoc, JaTa NepeJadd epCOHANBHEIX IAHHBIX WIH JaTa YBEIOMICHHA 00
OTKa3e B TpPENOCTABIECHHH TEPCOHANBHEIX NAHHBIX, 4 TAloKe OTMEYaeTCs, Kakas HMEHHO
uHGOpMarus OblIa NepeIana.

6. 'apanTiy KOHGHICHIHATLHOCTH TEPCOHANBHbIX JaHHHIX pA0OTHHKOB

7.1. Vadopmanus, oTHOCAINasCA K NepPCOHANLHBIM JaHHLIM PabOTHHKA, SBILETCA CIY:KEGHON
TalHOM ¥ OXPAHAETCS 3aKOHOM.

7.2. PaboTHUK BIpaBe Tpe6GOBATH MONHYEO HHGOPMAIHIO O CBOMX NEPCOHATBHBIX JIaHHBIX, 00 HX
06paboTKe, HCIIONB30BAHAY U XPAHCHHH.

7.3. B ciyuae PA3ITAIICHAS NEPCORATBHEIX JAHHEIX PaGOTHAKA Ge3 ero COTmachs oH Blpase
T peoosarb OT paboToATeNs Pa3hICHEHHUH.



