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OO0mecTBO ¢ OrpaHUYEHHOI OTBETCTBEHHOCTHIO ((CHyTHHK))

P

IMPABHIIA
BHYTPEHHET'O TPYZOBOTI'O pacropsaka

Hacrosmme IlpaBuna onpenensioT BHYyTpeHHHM TpynoBoil pacnopsuok B OO0 «CryTHHKY,
MOPSIOK MpPHEMa U YBOJLHEHHsA PabOTHUKOB, OCHOBHBIE OOSI3aHHOCTH PaOOTHHKOB U aIMHHUCTPALIMH,
pexuM pabodero BpeMeHH U €ro HCIONB30BaHHE, a TaKke Mephl TIOOMPEHHMS W B3bICKaHMS 32
HapyIlIeHHUe TPYIOBOM AUCIIMIUTHAHEIL.

1. Ilpuem Ha paboTy 1 YBONEHEHHE

1.1. Ilpuem Ha paboTy B OpraHM3aLMIO NPOU3BOJUTCS HA OCHOBAHMHM 3aK/IFOUEHHOrO TPYIOBOTO
JIOTOBOPA.

1.2. Ilpn 3axmodeHHH TPYAOBOrO JOroeopa paboromaTens ob6g3aH MoTpeGOBaTh OT TMOCTYIAIOILETO:
— TPYAOBYIO KHWKKY 3a MCKJIFOYEHHEM CIIydaeB, KOrna padOTHHK MOCTYIaeT Ha paboTy Ha YCIOBHIX
COBMECTHTEIIBCTRA;

— [acTIOpT WM WHOM ZIOKYMEHT, yAOCT OBEPSIOLIMI JTNYHOCTE;

- UHH;

— IMIUIOM MM MHOH JOKYMEHT O IIOJy4eHHOM 0Opa3oBaHuM (TIONHOM WM HENOoNHOM) H (wim)
JOKYMEHT, MOATBEPKAAIOINI ClIeLUaIbHOCTh MY KBATU(DHKALHIO;

— CTPaxoBOE CBUAETENBCTBO 00543aTeNIbHOI0 NEHCHOHHOTO CTPaXxOBaHHUS,

— JOKYMEHTBHI BOHHCKOrO ydeTa— Ul BOCHHOOOS3aHHBIX W JIML, [OJICKAIIMX NPU3BIBY HAa
BOCHHYIO CITYXK0Y.

IIprieM Ha paboTy B OpraHH3alLlMIO OCYILECTBIIETCS, KaK MPABUIO, C MPOXOKICHHEM HCTIBITATETHHOTO
CPOKa IIPOJOJDKHTENBHOCTEIO OT OJHOIO A0 TPeX MecsileB. YCIOoBHE 00 HCIBITAHUM JOJDKHO OBITh
TIPAMO YKa3aHO B TPYIOBOM JOTOBOPE.

Ilpuem Ha paboTy odopmiIgeTcsi NPHKA30M, KOTOPHIH 0OBSBIseTCS PabOTHHKY MOA POCIMCH B
TPEXAHEBHBIN CPOK O JHS (PaKTHUECKOro Havana paboThl.

1.3. Ilpyr moctymneHmu paboTHHKA Ha paboTy WIHM MEpeBOAe €ro B YCTAaHOBJICHHOM IOPSOKE Ha
Ipyryo paboty paboTtomaTens 00s3aH:

— O3HAKOMHUTH €ro C ITOPY4EHHON paboTOM, YCIIOBUAMM K OINATON Tpyna, pa3bsiCHHTH pabOTHUKY
ero rpasa U 00S3aHHOCTH;

— o03HakOMUTH ¢ HacrosmumH [lpaBunamu M ApYrMMHM JIOK&IBHBIMA HOPMATHBHBLIMU aKTaMM,
— TPOBECTH  HMHCTPYKT&X IO TEXHUKe  0e30MacHOCTH, IIPOM3BOICTBEHHOH  CAHWTApHH,
TPOTUBOMOKAPHOMA OXpaHe W APYTMM TMpaBWiIaM OXpaHBl TpyAa W II0 OOA3aHHOCTU COXPaHEHHA
CBEJCHUH, COCTABIIOMIMX - KOMMEPYEeCKYI0 TaliHy OpraHu3alid, H OTBETCTBEHHOCTH 3a €€
pasJialieHye WM Nepenady ApYTUM JIAIaM.

1.4. TIlpexpamenue TpYAOBOrO [JOrOBOpa MOXKET MMETh MECTO TOJBKO IIO  OCHOBaHHUAM,
[IPEyCMOTPEHHBIM TPYOBBIM 3aKOHOAATEIHCTBOM.

PaOoTHHK WMeeT MpaBe PACTOPTHYTH TPYIOBOH JOTOBOp, 3aKIFOYEHHBIH Ha HEONpEAENEHHEIH CPOK,
NMCBMEHHO Tpexynpeaus o6 3tom pabortojatens 3a Ase Henend. Ilo uCTedeHMM YKa3aHHOIO CpOKa
IpenynpexaeHus 00 YBOIbHEHHH PaGOTHHK BIpaBe TpeKpaTurh paboTy, a pabotomarens obs3aH
BBIIATH €My TPYHOBYIO KHHKKY U TpousBecTd ¢ HuM pacyeT. Ilo 1DOroBopeHHOCTH MExITY
pabOTHMKOM W aJMHHHCTpaneidl TPyJOBOH NOroOBOp MOXKET OBITH PaCTOPrHYT B CPOK, O KOTOPOM
pOCUT PabOTHUK.

CpouHBIH TPYIOBOM JOTOBOpP MOXET ObITh PacTOPTHYT IO MHHIMATHBE PabOTHMKA, IO COIVIAIIEHHIO
CTOPOH M MHBIM OCHOBAHMAM, NPEXYCMOTPeHHBIM TpyaoBbiM Komekcom PO.

IIpexpalnenne TPyA0BOTO A0roBopa oGopMIIsETCs MPUKA30M ITO OpraHH3aLHH.

JlHeM YBOJBHEHMS CUMTAeTCS TMOCTeHMH NeHh paboThl 3a MCKIIOUEHUEM CIy9aeB, KOrna pa60'r1«1m\
daxTryecku He paboTan, HO 3a HUM B COOTBETCTBMM C TPYJOBBIM 3aKOHOJATENHCTBOM COXPAHAIOCH

MecTO paboThl (IOJLKHOCTE).



2. OcHoBHEIE IipaBa, 00S3aHHOCTH U OTBETCTBEHHOCTD paGOTHI/IKOB

2.1. PaboTHMK MMeeT MpaBo Ha:

- IIPENOCTABIICHHE eMy paboTsl, 00yCIIOBICHHOR TPYHOBBIM ZOrOBOPOM;
— pabodee MECTO, COOTBETCTBYIOIIEE YCIOBHSM, TIPETyCMOTPEHHBIM TOCYNapCTBEHHBIMU CTaHIapTaMu
OpraHu3aliy ¥ 6€30I1aCHOCTH TPY/Ia;

— CBOCBPEMCHHYIO U B TIONHOM OOBeMe BBIUIATY 3apluiiaTl B COOTBETCTBUM CO  CBOeH
KBaNTM(HKAIHEH, CIIOKHOCTBIO TPY/IA, KOTHYIECTBOM M KAYECTBOM BBIMONTHEHHOM pabotsr;

‘— oTABIX, obecreunBaeMbIi YCTaHOBJIEHMEM HOPMANBHOM IIPOJODKMTEIFHOCTH PaGOvero BpeMeHH,
.PENIOCTABNEHMEM  EKEHENENBHBIX  BBIXOIHBIX AHEeH,  HepabouMX  TpPasHAHMYHBIX  JHEH,
OIUTAYHBAEMBIX €3KETOJHBIX OTITYCKOB; ’

— TOJHYIO [OCTOBEPHYIO HH(OPMALMIO 00 YCIOBMSAX TPyAa H TpeOOBAHMAX OXDAHHI TpyZa Ha
padouem Mecre;

— TIpO(ECCHOHANBHYIO MOATOTOBKY, TEPENOATOTOBKY M IOBBILEHHWE CBOEH KBaIUHKALUA B
NOpSIIKe, YCTAHOBIEHHOM 3aKOHOATE/ILCTBOM Pd;

~ YHacTue B yNpapneHur OpraHusayeii B IpelycMOTPEHHBIX 3aKOHOAATENLCTBOM P® dopmax;

~ 3alMTY CBOMX TPYNOBBIX MpaB, CBOOON M 3aKOHHBIX HHTEPECOB BCEMH HE 3aIpelleHHBIMU
3aKOHOM CTI0CO0aMH;

— BO3MCIICHME Bpe/a, MPUYMHEHHOrO €My B CBS3HM C MCIIONHEHHeM MM TPYHOBBIX OGS3aHHOCTEH, W
KOMIICHCALMIO MOPANIbHOTO Bpea B MOPAJKE, YCTAaHOBJICHHOM 3aKOHOIATENBCTBOM PD;

— 00s3aTeNbHOE COLMANBHOE CTPAXOBAHKE B CIIYYasX, NpenyCMOTPEHHBIX 3aKOHOJATENLCTBOM P®.

2.2. PabGoTHuKY 00LUECTBA JOMKHEL:

— J0OpOCOBECTHO BBINONHATE CBOM TPYAOBBIE OGS3AHHOCTH, CBOEBPEMEHHO M TOYHO BBINOJHATH
BCIO MOPYYEHHYIO DaboTy, He MOIyCKaTh HApYLICHHH CpOKa BBITOIHEHHS 3a]aHMi, HCIIONB30BATH
BCe pabouee BpeMs MO HA3HAYEHWIO, BO3NEPIKUBATHCS OT NEHCTBH, OTBISKAIOIMX OT BbINOIHEHHS
NpAMBIX TPYAOBBIX O00A3aHHOCTEH, COOMIONATH TPYHOBYIO MHCLUIUIMHY H IlpaBuna BHyTpenHero
TPYIOBOTO PaCHOPAIKA;

— YJy4qllaTh KauyeCTBO PabOTEl, MOCTOAHHO MOBBIMIATE CBOM NpPOMECCHOHANBHEIA U KyNbTYPHBIH
YPOBEHb, 3aHMMATECS CaMOOOPa30BaAHKEM;

— TOMNCpKMBATE HHUCTOTY W MOPSANOK Ha CBOeM pabouem MecTe, B CIyxeGHBIX M JPYrHX
[IOMEIIEHHAX, CODNIONATh YCTAHOBNCHHBI IOPSAOK XPAHEHHS HOKYMEHTOB K MaTepHATBHbIX
LIEHHOCTEH, COOMONATh NOPSIIOK AEIONPOH3BOCTRA;

— 3(p(EeKTHBHO HCTIONB30BATH NEPCOHATBHBIE KOMIBIOTEPEL, OPITEXHUKY H Apyroe o0OpyAOBaHHE,
SKOHOMHO M palMOHABHO  pacXONoBaTh MaTepualbl H JHEPrHIO, WHBEHTaph H  JpyrHe
MaTepHalbHBIE PeCYPChl, GEPEKHO OTHOCHTBCS K HMYLIECTBY paboToNaTeNs;

— COONFONATh HOPMBI, TPABHIA W HMHCTPYKLMH MO OXpaHe TPyZHa, TPOM3BOINCTBEHHYIO CaHUTAPHIO,
MPaBMITA NIPOTHBOMIOKAPHOM Ge30MMacHOCTH;

— He pasmiamate kak B Poccuu, Tak M 3a pyGexoM CBeNeHHs, NONyYeHHBIE B CHIY CIYKEGHOrO
TIOJIOMEHNS M COCTABIOMIME KOMMEPYECKYIO (Ciy)keOHYI0) TaliHy, paclpocTpaHeHHe KOTOPOi
MOKET HAaHeCTH Bpel paboTomaTe o U (WIK) APYTMM pabOTHUKAM;

— BBIMONTHATE HHbIE OGSI3aHHOCTH, IPELYCMOTPEHHEIE TPYIOBBIM 3aKOHOIATENLCTBOM Pd.,

2.3. Kpyr obssaHHOCTeN, KOTOpble BBITIONHAET KAKIBI pabOTHMK IO CBOEM CHEeLHaNbHOCTH,
KBANMU(UKAUWH, JODKHOCTH, ONpeNenseTcs TpYIOBBIM JIOroBOpOM W (WIM)  JOJDKHOCTHOMH
HHCTPpYKLUEH,

24. PaGoTHUK 00s32H BO3MECTHTh pPabOTONATENIO NPHUYMHEHHBIA My IPSAMOH  JeHCTBUTENBHBIN
ywep6. Henonydenssie n0x0mpl (YHylIEHHAs BBIFONA) B3BICKAHHIO C paboTHUKA He TIOMIEexaT.
PaboTHMK HeceT MAaTEpHATBHYIO OTBETCTBEHHOCTH KaK 3a OpsAMOM  NeHCTBUTENbHBIA  yuiepl,
HETIOCPEACTBCHHO MPUYMHEHHBIH MM paboTojaTemio, Tak M 3a ymep0, BOSHMKIIHH y paboTomaTens
B pe3ynbTaTe BO3MEIIEHHS UM yIepOa HHBIM JTHLaM.

3. OcHOBHbI€ MpaBa, 0643aHHOCTH 1 OTBETCTBEHHOCTH paboTonarers

3.1. Paboropmatens uMeer npaso: .

— 3aKIoHaTh, M3MEHATE M pacToprarh TPYAOBBIE OrOBOPHI ¢ paGOTHHKAMHM B IOpAAKe H Ha
YCTIOBUSX, KOTOPHIE YCTAHOBJICHBI 3aKOHOAATENLCTBOM PO,

— BECTH KOJUIEKTHUBHBIE TIEPEroBOPLI M 3aK/II0YaTh KOJUIEKTHBHbIE JOrOBOPEL;

— MOOWPATE pabOTHUKOB 32 106POCOBECTHBIA 3 PeKTHBHEIH TPYIL;



— TpeboBaTh OT PabOTHHMKOB MCIIOJIHCHWS MMM TPYHOBBIX 00s3aHHOCTEH M OepeXHOro OTHOLIEHHS K
umyliecTBy paborojatens W JApyrux pabOTHMKOB, coOmomeHus IlpaBun BHYTpPEHHEro TpYAOBOTO
pacropsaKa OpraHu3aLiui;

— TpHUBIEKaTh pPadOTHUKOB K [AMCUMIUIMHAPHOW M MaTepHalbHOM OTBETCTBEHHOCTH B IOPSIKE,
YCTaHORJICHHOM 3aKOHOIATENECTBOM PD;

— NPUHUMATE JIOKaJIbHbIE HOPMATHBHEIC aKThI.

3.2. PaGoronarens 00s3aH:

— co0momaThk 3aKOHONATENBCTBO O TPYHAS, JIOKATbHbIE HOPMATHBHBIE aKThI, YCJIIOBHS TpPYAOBBIX
{IOTOBOPOB;

¢~ IpeoCTaBATE PabOTHHKAM paboTy, 0BYCIIOBIEHHYIO TPYAOBBIM 0OTOBOPOM;

.— NpPaBWIGHO OPraHU3OBHIBATE TPYA PaGOTHHKOB HA 3aKPEIUVIEHHBIX 332 HMMH palouMx MecTax,
o0ecriedndB  HEOOXOAMMBIMM  TNPHHAIJCKHOCTAME M OPITEXHHKOH,  cO37aBas 3[OpPOBBIE H
Oe3omacHble VCIOBHS TpyZAd, COOTBETCTRYIOLIME [paBwiaM IO OxpaHe Tpyda (TexXHHKe
0e30MMacHOCTH, CAHUTAPHBIM HOPMAaM, TIPOTHUBOTIOKAPHBIM TPABHIIaM);

— ofecrmeuuBaTh CTpOroe COOMIONEHHE - TPYIOBOM NUCHMIUIHHBI, OCYIIECTBISATH OpPraHM3aLHMOHHYIO
paloTy, HamnpaBlEeHHYIO Ha YCTpPaHEHHe TIOTeph pabouero BpEeMEHH, NMPUMEHATH Mephbl BO3JIeHCTBHA
K HapyIIUTENIIM TPYAOBOM JUCUMITIVHEL,

— coOmromaTh OTOBOPEHHBI B TPYAOBOM jaoroeope, ITonoxkenuu o omnate Tpyla, BbLIABaTh 3apIiaTy He
pexe IeM OIHH pa3 B Mecsll. 3apaboTHas IiaTa 3a Mecsl BeIUTaureaeTcs 10-ro yucna KaKaoro Mecila,
CIIEAYIOIEero 3a pacueTHBIM. B cilydasx Kkorza ykasaHHble 9YHCIa IPUXOIATCS Ha BBIXOOHBIC HIH
Npa3sgHMYHBIE [HH, JHAMH BBILTATHl 3apIUIaTEl CIeAYeT CYMTaTh pabodWe JHH, HETNOCPEICTBEHHO
TIPeALIECTBYIOIIUE BEIXOAHBIM (TIPa3IHIUTHBIM) JHIM;

— crocoOCTBOBaTh  TIOBBIUEHMIO  KBanmupukalmyd pabOTHAKOB HW  COBEpIISHCTBOBAHHMIO  MX
npodecCHOHANBHBIX HABLIKOB [MyTEM HANPABICHHS Ha KyPChl M TPEHUHIH;

— obecneuuBaTh ObITOBBIE HYXIBl pabOTHHKOB, CBA3aHHBIE C WCIOJHEHHEM HWMH TPYIOBBIX
obs3aHHOCTEI;

— OCYULIECTRBJIATH 00s3aTeNbHOE COLMAIBHOE CTpaxoBaHHe pabOTHUKOB B TOPSIKE, YCTaHOBIEHHOM
denepaTbHEIMH 3aKOHAM,

— BBIITOJIHATS HHBIE 0043aHHOCTH, NPeyCMOTPEHHBIE TPYIOBBIM 3aKOHOAATENbCTBOM PX.

3.3. OTBeTCTBEHHOCTH paboTOHaTeNs.

PabGotogarens o0s3aH B CIy4asX, YCTAaHOBJICHHBIX 3aKOHOHATENBCTBOM P®, BO3MecTHTH pabOTHHKY
HE [ONYyYeHHBIH MM 3apaloTOK BO BCEX CIydasX HE3aKOHHOTO JIMIICHWs €ro BO3MOXKHOCTH
TPYAMUTECS.

PaGorogarens, NMpUYMHUBINMN YIIepd HMYINECTBY pabOTHHMKA, BO3MEIIAeT 3TOT yuepd B IIOJHOM
obBpeme.

MopaneHeI# Bpen, TPWYMHEHHBIH pabOTHHKY HeIpaBOMEpHBIMH NeHCTBHAMU HIH OesleHcTBrEM
paboTomarens, Bo3MemjaeTcs padOTHUKY B IeHeXHOH Qopme B pasMmepax, OMNpeAenseMbIX
coryaleHueM paboTHHKA ¥ paboTonATeNs WU CYIOM.

4. PexxuM paboyero BpeMeHU H BPEMEHH OTAbIXa

4.1. B opranmsaiiiy yCTaHABIHBAETCS TATHIHEBHas pabodas HeleNs MPOoNOLKUTENbHOCTEIO 40 4acos ¢
ZBYMS BEIXOOHBIMHU JHAMH (Cy000Ta U BOCKpeceHbe).

Bpems nauasa pabotsr — 9.00. Bpems okoHuanus padorsl — 18.00.

[Io mnpukasy pYKOBOIMTENs OpraHM3alii¥ IIPH HAIWYMH TIPOM3BOICTBEHHOH HEOOXOIHMOCTH,
COITACOBAHHOM ¢ PabOTHUKOM, K OTACNbHBIM PabOTHUKAM MOXKET NPUMEHATHCA CYyMMHMPOBAHHBIH yueT
paboyero BpeMeHH, ¢ TeM YTOGBI MPOJOIKUTENBHOCTS Paboyero BpeMeHM 3a YUeTHBIH nepuon (KBapTan)
He NpeBblllaTa HOPMATBLHOTO YHCNIAa PadOYUX YacoB.

Ilo npukasy pyKOBOIWTENS OpraHW3alM{ IIpd HAIMYMH IPOWSBOICTBEHHOH HEOOXONUMOCTH,
COMIAaCOBAHHOM ¢ pabOTHHKOM, OTHETbHBIE PAOOTHHKM MOTYT 3SIHM30AWYECKHM IPHUBICKATBECS K
BBIITOJIHEHHIO CBOMX TPYIOBHIX (YHKIMH 3a IIpeelaMi YCTAHOBJIEHHOM U1 HHX MPOAOJDKHTEIBHOCTH
pabouero BpeMeHU (HEHOPMHUPOBAHHBIH pabouuii IeHs).

4.2. OBepeHHbIH Nepepsls — oguH 4ac (B mepwon ¢ 13.00 mo 14.00). B mpyroe Bpems oOeIeHHBIM
TepepBIB MCIIONB30BaTh HE Pa3peIacTCs.

Ilepepsis He BKTIOUYaeTCs B pabouee BpeMs U He OIUIaukBaeTcs. PabOTHHK MOXET HCTIONB30BATh €r0 10
CBOEMY YCMOTPEHHIO ¥ Ha 3TO BPEMs OTIYIUTECA C pabOTHl.

Ecnu mo ycmoBusAM paGoThl MPEJOCTAaBICHHE OOENEHHOIO NepephiBa PabOTHHKY HEBO3MOXKHO, TO TIO
IpUKa3y PYKOBOZWMTENS OPraHM3allid OH OOECHevrBAeTCS MECTOM JUld OTABIXa W MpHeMa THIM B
paboyee BpeMs. '

4.3. Yuer pabGodero BpeMeHH BEAETCS aJMUHICTapTOpoM. JIo Havana paboThl KasIbH padOTHUK AOJDKEH
OTMETHTb CBOI MpuxoA Ha paboTy, a 1Mo OKOH4aHWH — yxof. OTCYTCTBHE TaKMX OTMETOK ABIACTCA
HesIBKOM Ha paboTy, KOTOpasi IpY OTCYTCTBUM YBKHMTENBHBIX IPHYHH HEABKH HE OI1a4HBACTCA.



AIMUHACTPATOP BENET TakkKe KOHTPONBHBIN yuer Hamuuuisi (OTcyTcTBus) pabOTHHKOE Ha' pabouux
MecTax B pabodee Bpemsl. :

4.4. Pabora BHe pabouero MecTa (TIOCEHICHHE YUPEKIACHHH M MNPEANPHATHH, KOMAaHIMPOBKM)
[IPOU3BOJMTCH I10 Pa3pelleHMIO HEMNOCPEICTBEHHOIO PYKOBOAMTENS PabOTHHKA, BpeMs OTCYTCTBHSA
OTMEYAETCs B JKypHajde ydeTa KOMaHOWPOBOK. [Ipu HapylIeHHMH 3TOTO TOpSAAKAa BpeMsl OTCYTCTBHS
SIBJITETCS HeSIBKOM Ha padoTy.

4.5. PaboTHMKaM MpeNoCTaBIIAIOTCS €KErofHbe OTIYCKA C COXpaHeHHeM MecTa paboThl U CPEIHero
3apaboTka.

E3xeroausiii 0OCHOBHOH OIauMBaeMBbIH OTIYCK MPEAOCTABIAETCS pabOTHUKAM HPOACIDKATENBHOCTEIO 28
xaneHaapHeix gHeH. IIpH 5TOM OTIYCK HOJbKeH OBITH WCMONB30BaH He Mo3fHee 12 MecAleR mocie
OKOHYaHUsA TOro paboyero roja, 3a KOTOphLi OH NPeNOCTABIIETCS.

Hepaboune mnpasguuuHbBlEe [HH, NPHUXOJALIMecs Ha IEPHOJ OTIYCKA, B YHCIO KAIEHNAPHBIX IHEH
OTIyCKa He BKIOYatoTcsA. Taroke B YMCIO KaJeHJapHBIX [HeH OTIyCKa He BKJIFOYAETCSl MEPUOL
BPEMEHHOM HETPYA0CIIOCOOHOCTH COTPYIHMKA TIPH HATHYMK GONBHUYHOTO JIUCTKA.

PaGoTHHMKaM ¢ HEHOPMHPOBaHHBIM paboYMM JHEM TPENOCTABIAETCA €KErOAHBIN JONOMHUTENbHEIH
OILTAYHMBAEMBIH OTITYCK, MPOJOILKUTENEHOCT KOTOPOTO COCTABIISET TP KATEHIAPHBIX JTHS.

4.6. TIpaBo Ha WCIONB30BAHME OTIYCKA 3a MEPBBIH rof paboTel BO3HMKAET y paboTHHKA 10
WCTEYCHHH IIECTH MECALEB €ro HenpephlBHOH paboThl B opraHusamuu. OTOyCK 3a BTOpOM u
MOCHEAYIOIHMe ToAbl paboTBl MOXKET IIPeNOCTaBIAThCS B J000e BpemMs pabodero roma B
COOTBETCTBHM C OYEPENHOCTHIO IPENOCTABJICHUS €XErOJHBIX OIUIAYMBACMBIX OTIYCKOB (TpadHKOM
OTITYCKOB).

OuepenHOCTs NPENOCTABIEHHS OTITYCKOB (rpadyk OTIYCKOB) ycraHapiupaeTcs paboTojaTeneM c
YYETOM IIPOM3BOICTBEHHOW HEOOXOIMMOCTH H NOKeaHvi pabOTHUKOB.

He nosgree 1 nexabps Kakmoro roma paGOTHUK JOJDKEH COOOIIMTE O CBOMX TMOKENaHUAX B
OTHOINGHHM  OTIYCKAa Ha  CIEAYIOIMH  KadeHIapHBIH T[OA  CBOEMY  HENOCPEICTBEHHOMY
PYKOBOIHUTENIO WIM HANpSMYXO B OTAE] KaIpoB, ONpPENelHB MECSl U MPONO/LKHTENLHOCTE KaKIOH
YaCTH OTITYCKa, I COCTaBlIeHMs rpapHKa OTIYCKOB.

4.7. Tlo cornameHur0 Mexny pabOTHHKOM H paboTojareieM eKeroJHBIA OIUIAYMBAEMBIH OTIIYCK
MOKET OBITB pasfenieH Ha dacTH. [Ipw atom XoTst OBl OfHA M3 YacTed 3TOro OTIYCKA JOMKHA OBITH
He MeHee 14 xaneHAapHbIX THEeH.

Or3pie paboTHMKA M3 OTIyCKa JOIYCKAeTCs TOJBKO C ero COrNiachs W IO TpPHKasy PyKOBOICTBA
opranuzauvy. Heucnone3osaHHas B CBS3M C 5TUM YacTh OTIYCKAa JO/DKHA OBITH TIPEAOCTABIEHA IO
BeIOOpDY paboTHMKAa B YyJOOHOE [UIs Hero BpeMs B Te4YEeHHWE TeKyllero pabodero roja WHiM
NPUCOeIMHEHa K OTIYCKY 3a CIIeIyIOUIMi padboumii ro.

Ilp yBonbHeHMM paGOTHHKY BBIIUIAYMBACTCS JSHEKHAA KOMIIEHCAIWsS 3a HEWCIIONb30BaHHBIH
OTIYCK, MM TI0 €ro IWCbMEHHOMY 3asBICHHIO HEMCITOJB30BAHHBIA OTIYCK MOXET ObITh
IIPENOCTABIEH ¢ NOCTEAYIOIIUM YBOIEHEHUEM.

4.8. Ilo cemedHBIM OOCTOATENBCTBAM H JAPYTHMM YBRKUTENBHBIM [NPUYHMHAM pPabOTHUKY IO €ro
NMCHMEHHOMY 3afBIEHMIO MOXET OBITh NPEJOCTaBICH OTIMYCK 0e3 COXpaHeHHs 3apIulaThl,
NPOJOJ/DKUTENFHOCTE  KOTOPOTO  ONpedenseTcs [0  COMIAICHMIO  MeXDy  pabOTHHKOM H
paboTonarenem.

4.9. PabOTHMKH, YCHENIHO OOydYaroIuecs B BYy3aX, MMEIOLIMX TOCYNApPCTBEHHYIO AKKPEIUTALIHIO,
MO 3a04HOM WM BeuepHell Qopmam O0OyUeHHS, MMEIOT MPABO HA [OIOJHHUTENBHBIE OTIVCKA C
COXPaHEHHEM CpEAHEro 3apaboTka B COOTBETCTBHHM ¢ TpynoBbIM KojgekcoMm PD.

5. TToowmpenus 3a yeriexu B pabote
5.1.  3a  BHICOKONPO(ECCHOHANBHOE  BLINONHEHHE  TPYAOBHIX  OOS3aHHOCTEN,  NOBBLUIEHWE
IIPOM3BOIUTENBHOCTH TPYZa, NPOAODKUTEIBHYIO U Oe3yNpedHylo padoTy U Apyrue yCIexw B TPYAe
MIPUMEHSIIOTCA CIICAYIOMKE MEpPHI MOOMPEHUS pabOTHUKOB OpraHH3aIHH:
— BBIIUTATA JEHEHOTO BOZHATPXKICHHS B BUJIE TIPEMUIL;
— HArpaXIeHHUEe LSHHBIM MOapKOM.

6. OTBETCTBEHHOCTh 33 HapyIlIeHHe TPYAOBOH JUCLMITIMHEL

6.1. 3a HapymeHHe TPYNOBOH  IMCHMIUIMHBI  aAMUHHCTpAlsd  IpPHUMEHSET  CIEAYIOLIHe
JUCLHMIUIMHAPHBIE B3BICKAHNA: '

— 3aMevaHue;

— BBITOBOP;

— YBOIIbHEHHE.

6.2. Jlo HamoXeHWs B3bICKAHMA OT HapylMTens TpPYJAOBOH IHCLMIUIMHBI JOJDKHBI  OBITH
3aTpeboBaHbl MMHCHMEHHBlE OOBsACHeHHs. B ciiygae oTkasza paboTHHWKa JaTh yKaszaHHOe OOBACHEHU®



coctapisiercss cooTBercTByroumii akt. OTka3 paboTHHKa JaTh OOBSICHEHWS HE MOXKET CIIYXKWTh
NpPensSTCTBUEM JJ1 IPUMEHEHHA B3bICKaHHA.

6.3. 3a Kaxmoe HapylleHWe TpPYJOBOM MHCHMIUTHHBI MOXET OBITh HAJOXKEHO TONBKO OJHO
JUCLUMIUIMHApHOe  B3bickaHue. [lpy  HanoKeHMM — JUCLUIUIMHAPHOIO  B3BICKAHMS  JIOJDKHEI
VUUTBIBATBCS TSDKECTh COBEPLICHHOTO MPOCTYIIKA, OOCTOATENBCTBA, INPU KOTOPBIX OH COBEpLIEH,
npeauecTByomas paboTa U MopeIeHHe padOTHHKA.

6.4. Tlpukaz O TpHMEHEHNH AWCLMIUIMHAPHOTO B3BICKAHUS C yKa3aHWeM MOTHBOB €ro IpHMEHEHMs
obbsBigercs  (coobmaercs)) paboOTHMKY, TOABEPrHYTOMY  B3BICKaHWIO, TIOJ  PaclMCKy B
TPEXTHEBHbIM CpPOK (He cuuTas BPEMEHH OTCYTCTBMA paboTHMKa). JlucuunnuHapHOEe B3BICKaHUE
dIpUMeHsieTCS HEe [MO3JHee OIHOTO Mecsua cO JHA OOHapyKeHusl IpocTymka (3a MCKIIOUeHHeM
[CIyJaeB, MPEAYCMOTPEHHBIX TPYIOBBIM 3aKOHOJATENBCTBOM), HE CuuTas BpeMeHH Oose3Hu
paboTHHKa, nNpeOBIBaHUI €ro B OTIYCKe, a TaKke BPEMEHU, HEOOXOAUMOro Ha y4yeT MHEHHd
MPEACTaBUTEIHHOTO OpraHa padOTHUKOB.

6.5. Eciin B TedeHMe rojga co IHS TIPUMEHEHWS IVCLMIUIMHAPHOIO B3BICKAaHMA pabOTHHK He OymeT
MOJBEPTHYT HOBOMY  JWCLMIUIMHAPHOMY  B3BICKAHHIO, TO OH CYMTaeTcs HEe  HMEIOMNM
JUCIMIUTMHAPHOI'O B3bICKAHUS.

" JIMCUMIUIMHAPHOE B3BICKAHME 1O HCTEYEHHs rofa CO [HS €ro MpPUMEHEHMs MOXeT ObITh CHATO
aJIMUHHCTpaLel To CcBOell WHWIMATHBE, €CNW IOJBEPrHYTHIH IUCLUMIUIMHAPHOMY B3BICKAHUIO HE
COBEPILIJI HOBOTO IPOCTYTIKA U IIPOSIBUI ce0s Kak JOOPOCOBECTHBIH paOOTHHK.

7. ViHBle BOTIPOCHI PeTyIMPOBAaHAA TPYAOBBIX OTHOLIECHUH

7.1. PaboTHHUK WMeeT MpaBO >KAIOBATHECA HA NOIYLUEHHBIE, TI0 €r0 MHEHHFO, HAapyLIEHHs TPYIOBOTO
3aKOHOJATeNbCTBA W HacTOAWMX [IpaBHi HeNMOCPENCTBEHHOMY pPYKOBOIOHTENIO H PYKOBOICTBY
opranmsaiy. PaGoTHHK BHOpaBe TIPeACTaBNATH ITMCBMEHHBIE MPENNIOKEHMA [0  YIyYIICHHIO
OpraHu3al|y TPyIa U Mo APYTHM BOIpOcaM, perynupyeMbiM Hactosmumu [lpapwiamu. _

7.2. Tlepen TeMm Kak MOKUHYTH pafouee MeCTO B KOHIE pabodero IHsA, pabOTHUK JODKEH 3aKpBITh
OKHA U JIBEPU CBOETO KaOWHETa H BHIKITIOUNTE CBET.

7.3. 3anpemmaercs:

— YHOCHUTB ¢ Mecta paboTBl HWMYILECTBO, IIpeIMETHl MWJIM Marepuaibl, TpHHAIUIEKaIe
opraHuzaiyy, 6e3 [oJTy4eHHs Ha TO COOTBETCTBYIOLIEr0 pa3pelleHus;

— KypuTh B MecTaX, TIJe B COOTBETCTBMU C TpeOOBaHMSIMH TeXHUKH O€301MacHOCTH U
TIPOU3BOJICTBEHHOM CAaHUTAPHU YCTaHOBIICH TAKOH 3aIIpeT;

— BECTH JJIUTENbHbIE THIHEIC Telle()OHHBIE pa3roBOpPHI (CRBIIE |5 MUHYT 32 pabouuil NeHs);

— BCTIONB30BaTh HTEepHET B INUHBIX [EJIX;

— NPUHOCUTH ¢ cO0OM WM YIOTPeOJIATH AIKOrONBHBIE HANMTKY, NPUXOAWTH B OPraHHM3ALAIO MM
HaXOIWThCS B HEH B COCTOSHUU aJIKOTOJIHOTO, HAPKOTHYECKOI'O FJITM TOKCHYECKOIO OIbHEHUS.

7.4. PabOTHUKH, HE3aBUCHMO OT JJOJBKHOCTHOIO TIOJOMKEHUS, OO0SM3aHBI TIPOSBIATH BEXIIWBOCTD,
VB@KEHHE, TEPOMMOCTh KaK B OTHOIUEHMSX MEXY cOoOOH, Tak H IpH OTHOWIEHMAX C KIHEHTAMH W
TIOCETUTETISIMU.

7.5. C Ilpapwiamu BHYTpPEHHEro TPYAOBOTO pacropsika IOIDKHBI OBITb O3HaKOMJIEHBI BCE
paborauku OOuiecTBa, BKIIOYAs BHOBb IIPUHMMaeMbIX Ha pabory. Bce pabGotaukm OOmectsa,
HE3aBUCHMO OT JOJDKHOCTHOTO IIOJIOXKEHHs, OOS3aHEI B CBOeM INOBCEIHEBHOH paboTe cobmrogats
Hacrosmue [IpaBuia.



